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Pursuant to State and County Directives, physical access to the meeting has been
suspended. To provide members of the public access to the meeting and an opportunity
to comment on items on and off the Agenda, the following opportunities have been
established:
Public Comments
Please email all public comments to HPCRC-PublicComment@sgch.org and include the
following on the subject line of your email: the section (Public Comment, Consent Calendar,
Public Hearing) and Item Number you are commenting on. Staff will read public comments
into the record for up to the three-minute limit. Words that would disrupt the meeting,
including profanity, obscenity, and discriminatory language, will not be read.
Example: PUBLIC COMMENT: Public Hearing Item A
Watch the Meeting Online
Live broadcast of this meeting is available using the following link:
Meeting Video – https://www.youtube.com/CityofSanGabriel
Spectrum cable: Live streaming on Channel 3, Public Access Channel.

HISTORIC PRESERVATION AND CULTURAL RESOURCE COMMISSION (HPCRC)
SPECIAL MEETING
AGENDA – FEBRUARY 16, 2022


CALL TO ORDER



PLEDGE OF ALLEGIANCE



ROLL CALL – COMMISSION

1.

PUBLIC COMMENT
This is the time set aside for members of the public to address the HPCRC on
items of interest that are not on the agenda, but are within the subject matter
jurisdiction of the HPCRC. Pursuant to the Brown Act, the HPCRC cannot answer
any questions or take any action until such time as the matter may appear as an
item on a future agenda.

2.

APPROVAL OF MINUTES
Minutes from the August 25, 2021 HPCRC meeting.

3.

SECRETARY OF INTERIOR STANDARD TRAINING
City Architectural Historian to provide training on Secretary of Interior’s Standards.

4.

DRAFT HISTORIC RESOURCES SURVEY REQUEST FOR PROPOSAL (RFP)
This item is to provide an update regarding the Historic Resources Survey request
for proposal (RFP).

5.

LAND ACKNOWLEDGEMENT STATEMENT UPDATE
On August 17, 2021, the City Council formed a Land Acknowledgement Statement
(LAS) Advisory Committee comprised of two members from the HPCRC and
HEAR Commissions. On September 14, 2021, the Committee held its first meeting
to discuss the purpose of the Committee and develop an action plan. On October
6, 2021, the Committee held a second meeting to review a purpose statement and
finalize a questionnaire to tribal leaders. On November 10, 2021, the Committee
held discussions with Chief Redblood Anthony Morales of the Gabrieleno San
Gabriel Band of Mission Indians and Chieftain Andrew Salas of the Gabrieleno
Band of Mission Indians Kizh Nation.
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6.

CERTIFIED LOCAL GOVERNMENT (CLG) APPLICATION UPDATE
This item is to provide an update regarding the Certified Local Government (CLG)
application.

7.

STAFF ITEMS
Staff may address the Commission on matters of general information and/or
concern.

8.

COMMISSIONER COMMENTS AND CONFERENCE/MEETING REPORTS
Each Commissioner may address the HPCRC on matters of general information
and/or concern. This is also the time for Commissioners to report on conferences
and/or meetings they have attended.

9.

ADJOURN HISTORIC PRESERVATION
COMMISSION MEETING

AND

CULTURAL

RESOURCE

TO THE NEXT MEETING OF THE HISTORIC PRESERVATION AND CULTURAL
RESOURCE COMMISSION ON MARCH 9, 2022 AT CITY HALL, 425 SOUTH
MISSION DRIVE, 2ND FLOOR, COUNCIL CHAMBERS.
Materials Available for Inspection. You may view agenda items online at
www.sangabrielcity.com. Materials related to an item on this Agenda, submitted to the
Historic Preservation and Cultural Resource Commission after distribution of the Agenda
packet, will be posted on the City website.
Persons with Disabilities. Upon request, this Agenda will be made available in
appropriate alternative formats to persons with disabilities, as required by Section 202 of
the Americans with Disabilities Act of 1990.
Questions about this Agenda? Should any person have a question concerning any of
the above Agenda items prior to the meeting, please contact the Community Development
Department at commdevinfo@sgch.org during regular office hours.
Any person with a disability who requires a modification or accommodation in order to
participate in a meeting should direct such a request to the Community Development
Department by emailing commdevinfo@sgch.org at least 48 hours before the meeting, if
possible.
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CITY OF SAN GABRIEL
MINUTES OF THE HISTORIC PRESERVATION AND CULTURAL RESOURCE
COMMISSION SPECIAL MEETING
WEDNESDAY, AUGUST 25, 2021


CALL TO ORDER
The Historic Preservation and Cultural Resource Commission special meeting was
called to order at 6:31 p.m.



PLEDGE OF ALLEGIANCE
The Pledge of Allegiance was led by Commissioner Urena.



ROLL CALL – COMMISSION
Present: Chair Lubisich, Vice-Chair Mojarro,
Commissioner Urena, Commissioner Weeks

Commissioner

DeVriendt,

Staff in attendance included Community Services Director Perez, Planning Manager
Tewasart, Senior Planner Chang, and Secretary Ortiz.
1.

PUBLIC COMMENT
None.

2.

APPROVAL OF MINUTES
Minutes from the June 23, 2021 HPCRC meeting
Commissioner Urena moved to approve the minutes from the June 23, 2021
HPCRC meeting. Commissioner Weeks seconded the motion. Motion passed with
5 ayes, 0 noes.

3.

INTRODUCTION OF CITY/PRESERVATION CONSULTANT
The City’s preservation consultants will provide a PowerPoint presentation relating
to their professional background.
This item was presented by Planning Manager Tewasart.
William Hezmalhalch Architects (W. H. A.) provided the Commission with a
presentation.
Commissioner DeVriendt had questions regarding the consulting contract.

The Commission thanked W. H. A. for their presentation.
Chair Lubisich had questions regarding the process for projects.
4.

320 SOUTH MISSION DRIVE (SAN GABRIEL MISSION PLAYHOUSE)
INITIAL REVIEW FOR HISTORIC APPROPRIATENESS (REGISTER)
APPLICANT: CITY OF SAN GABRIEL
This is a request for an Initial Review of a proposed rehabilitation of the front façade
at the San Gabriel Mission Playhouse at 320 South Mission Drive. The property is
zoned GMD (Garden Mission District) within the Mission District Specific Plan
(MDSP) area and has a General Plan Land Use designation of Mission District
Public Facilities/Open Space.
On November 4, 2020, a revised proposal was presented to the Commission for
review and comments. The Commission concurred with the revised proposal and
requested the results of the analysis be presented to the Commission for review.
The results of the paint analysis is provided for further review and comments.
STAFF RECOMMENDATION: STAFF RECOMMENDS THAT THE HISTORIC
PRESERVATION AND CULTURAL RESOURCE COMMISSION PROVIDE
COMMENTS ON THE INITIAL REVIEW FOR HISTORIC APPROPRIATENESS
OF THE MISSION PLAYHOUSE EXTERIOR RESTORATION PROJECT
LOCATED AT 320 SOUTH MISSION DRIVE.
This item was presented by Planning Manager Tewasart.
Commissioner DeVriendt asked if there is a possibility of doing a walkthrough with
the Commission.
Community Services Director Perez stated they welcomed the opportunity for the
Commission to have a walkthrough.
Vice-Chair Mojarro had questions regarding the detail on the ceiling of the main
entry.
Chair Lubisich had questions regarding the colors on the doors of the main entry
and the crests.
Chair Lubisich opened the public hearing.
There being no speaker, Chair Lubisich closed the public hearing.

5.

DRAFT HISTORIC CONTEXT STATEMENT

HISTORIC PRESERVATION AND CULTURAL RESOURCE COMMISSION
SPECIAL MEETING – AUGUST 25, 2021

2

On June 23, 2021, a Draft Historic Context Statement was presented to the Historic
Preservation and Cultural Resource Commission and general public for review and
comments. Since the meeting, the City’s consultant, Architectural Resources
Group (ARG) has incorporated the comments provided by the Commission and
public. On August 13, 2021, a revised Draft Historic Context Statement was made
available for further review and consideration.
STAFF RECOMMENDATION: STAFF RECOMMENDS THAT THE HISTORIC
PRESERVATION AND CULTURAL RESOURCE COMMISSION ADOPT A
RESOLUTION OF THE HISTORIC PRESERVATION AND CULTURAL
RESOURCE COMMISSION OF THE CITY OF SAN GABRIEL, CALIFORNIA,
RECOMMENDING CITY COUNCIL APPROVAL OF THE DRAFT HISTORIC
CONTEXT STATEMENT.
This items was presented by Senior Planner Chang.
Andrew Goodrich, Architectural Resources Group (A. R. G) provided the
Commission with an update.
Vice-Chair Mojarro expressed concerns with the last paragraph of section five.
Andrew Goodrich stated they will make an effort to improve the last paragraph.
Commissioner Urena and Commissioner Weeks concurred with Vice-Chair
Mojarro’s comment.
Chair Lubisich had questions about the consistency of the nomenclatures. She
also concurred with Vice-Chair Mojarro’s comments. She commented on page 55
and wanted to make sure there was a citation for the document by Mary Ruth
Hayes.
Chair Lubisich opened the public hearing.
There being no speaker, Chair Lubisich closed the public hearing.
Commissioner Urena moved to approve recommending City Council approval of
the Draft Historic Context Statement pending the revisions discussed. Vice-Chair
Mojarro seconded the motion. Motion passed by a vote of 5 ayes, 0 noes.

6.

LAND ACKNOWLEDGEMENT STATEMENT
On June 22, 2021, the Human Equity, Access, and Relations (HEAR) Commission
agendized discussion on working collaboratively with the HPCRC to develop a land
acknowledgement statement. On July 27, 2021, the HEAR Commission was
provided an update on the project and that further direction and guidance is
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needed from the City Council. On August 17, 2021, the City Council discussed the
matter and provided further direction to the two Commissions.
STAFF RECOMMENDATION: STAFF RECOMMENDS THAT THE HISTORIC
PRESERVATION AND CULTURAL RESOURCE COMMISSION PROVIDE
COMMENTS.
This item was presented by Planning Manager Tewasart.
Planning Manager Tewasart provided the Commission with an update.
Chair Lubisich opened the public hearing.
There being no speakers, Chair Lubisich closed the public hearing.
7.

CERTIFIED LOCAL GOVERNMENT (CLG) APPLICATION UPDATE AND
PROPOSED ZONE TEXT AMENDMENT FOR CLEANUP ITEMS TO THE
HISTORIC PRESERVATION AND CULTURAL RESOURCE ORDINANCE
This item is to provide an update regarding the Certified Local Government (CLG)
application and proposed Zone Text Amendment for cleanup items to the Historic
Preservation and Cultural Resource Ordinance.
STAFF RECOMMENDATION: STAFF RECOMMENDS THAT THE HISTORIC
PRESERVATION AND CULTURAL RESOURCE COMMISSION NOTE AND
FILE THE STAFF REPORT.
This item was presented by Planning Manager Tewasart.
Planning Manager Tewasart provided the Commission with an update.
Jen, W. H. A., provided the Commission with an update regarding the status of the
Certified Local Government application.
Chair Lubisich had questions regarding the required change needed for the
Certified Local Government application.
Chair Lubisich opened the public hearing.
There being no speaker, Chair Lubisich closed the public hearing.

8.

STAFF ITEMS
Planning Manager Tewasart commented on the next HPCRC meeting stating there
are no items and suggested adjourning to the next meeting, December 8.

HISTORIC PRESERVATION AND CULTURAL RESOURCE COMMISSION
SPECIAL MEETING – AUGUST 25, 2021

4

9.

COMMISSIONER COMMENTS AND CONFERENCE/MEETING REPORTS
None.
Chair Lubisich shared with the Commission a workshop for California Preservation
Foundation. She also shared another upcoming event at UC San Diego. She also
commented on the Bell Awards asked if they can be brought back.

10.

ADJOURN HISTORIC PRESERVATION
COMMISSION MEETING

AND

CULTURAL

RESOURCE

To the next meeting of the Historic Preservation and Cultural Resource Commission
on December 8, 2021.

______________________________________
ERIKA ORTIZ, SECRETARY
HISTORIC PRESERVATION AND CULTURAL RESOURCE COMMISSION

______________________________________
SENYA LUBISICH, CHAIR
HISTORIC PRESERVATION AND CULTURAL RESOURCE COMMISSION
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CITY OF SAN GABRIEL
REQUEST FOR PROPOSALS
(RFP) RFP-22-01
HISTORIC RESOURCES SURVEY
Release Date:
Closing Date:
RFP Number:
Contact Person:

February 21, 2022
March 21, 2022 at 5:00 p.m. PST
#22-01 Historic Resources Survey
Samantha Tewasart
Planning Manager
City of San Gabriel
425 S. Mission Drive
San Gabriel, CA 91776
626-308-2800 Ext. 4623 or by email at
stewasart@sgch.org

To be considered, three (3) bound copies and one (1) electronic copy of a proposal must be received
by 5:00 PM PDT, March 21, 2022 in a sealed envelope plainly marked with the proposal title,
RFP number, proposer name, and time and date of the proposal opening. Please send proposals
to:
City Clerk
City of San Gabriel
425 Mission Dr.
San Gabriel, CA 91776
The City will not be responsible for late or lost proposals or accept proposals that fail to be
delivered to the specified physical address by the specified date and time.
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I. INTRODUCTION
The City of San Gabriel (“City”) is requesting proposals from qualified consultants (Consultant) that
meet the Secretary of the Interior’s Professional Qualification Standards for historian and/or
architectural historian to prepare a Historic Resources Survey (HRS) for the City of San Gabriel as
a whole. The Consultant must have extensive experience completing survey work. The Consultant
will prepare a historic resources survey and local historic district study report as part of this
contract. This would be the City’s first-ever comprehensive program to identify significant historic
resources throughout the city.
A citywide historic resources survey serves as a tool for identifying, recording, and evaluating
cultural resources, including buildings, structures, objects, sites, historic districts, planning
features, public art and parks, cultural landscapes, and other features within the City of San
Gabriel. A historic resources survey is a process of systematically identifying and recording
information on properties and neighborhoods that reflect the City’s architectural, social, and
cultural history. Field surveys are to cover the entire City of San Gabriel in an area of 4.1 square
miles.
The survey data will provide baseline information on potential historic resources to guide longrange planning decisions, inform project review, and support City policy goals. As part of the
process, the survey will gather various types of information on potential historic resources
including construction and ownership history, architectural styles, reasons for significance,
relevant evaluation criteria, and photographs. The survey will include a survey report and
appendices summarizing survey findings by resource type as listed in subsection III. The survey
will explain the tools and methodology used to conduct the field surveys and outline the resource
evaluation and documentation process.
The survey will identify and evaluate properties according to standardized criteria for listing in the
National Register of Historic Places (National Register), California Register of Historical Resources
(California Register), and for local designation as City Historic-Cultural Landmarks and Historic
Districts per San Gabriel Municipal Code (SGMC) § 153.606 through § 153.613. The survey will be
conducted from the public-right-of-way. All properties that are surveyed will be assigned a
California Historic Resources (CHR) Code, and only properties that appear to meet criteria for
listing will be recorded on State of California Department of Parks and Recreation (DPR) forms.
The survey findings are subject to updates over time as properties age, additional information is
uncovered, and more detailed research and analyses are completed. Resources identified through
the survey are not automatically designated resources. Designation by the City of San Gabriel and
nominations to the California or National Registers are separate processes, which include property
owner notification and public hearings.
Under the direction of the City’s Director of Community Development, the consultant will provide
the range of expertise necessary to carry out the survey. The successful consultant shall also have
the resources to provide cost effective and timely services, including providing outstanding
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customer service to the City and its related clients. All work shall be performed and deliverables
produced in accordance with guidance and bulletins from the National Park Service (NPS) and the
State Office of Historic Preservation (OHP).
This project will be a joint effort led by the selected consultant team, City staff, the Historic
Preservation and Cultural Resources Commission, the San Gabriel City Council, and the
preservation community and will include participating in community outreach and public hearings
to discuss survey results and take questions from the Commission, City Council, and public. It is
vital that the consultant meets all of the required deadlines, which are outlined in the "Anticipated
Schedule for RFP" section of this RFP. The City anticipates the process to take approximately
twelve months. The City plans to enter into an agreement with the selected consulting firm based
on negotiated scope of work and proposed fee. The scope and fee do not include any CEQA
analysis or any CEQA work that may be required as part of this project.
I.

CURRENT HISTORIC PRESERVATION POLICY AND EFFORTS

San Gabriel first established itself as a leader in historic preservation in 1965, when it became only
the second city in the county, following Los Angeles, to adopt a historic preservation ordinance.
During the ensuing half-century, the City has designated and protected local landmarks and
completed historic resource surveys for four portions of the city, ranging from the Mission District
to commercial architecture along Valley Boulevard.
San Gabriel offers preservation incentives alongside its preservation protections, including the
popular Mills Act property tax abatement program and fee reductions for qualified historic
preservation projects. To foster and recognize local efforts in historic preservation, San Gabriel
offers the annual Martin E. Weil Award to honor notable preservation projects, organizations, or
individuals.
The City of San Gabriel has a partner in its preservation efforts with the San Gabriel Historical
Association (SGHA). In 1976, the committee formed to celebrate the nation’s bicentennial became
the historical committee and the San Gabriel Historical Association was the result. More
information about the SGHA can be found on their website: https://www.sghistorical.org/.
The Los Angeles Conservancy, a non-profit advocacy and education organization, published their
second edition of a “preservation report card” in March 2014. The report card grades each of the
88 cities within Los Angeles County on their historic preservation programs. San Gabriel received
a B grade. https://www.laconservancy.org/resources/report-card/report. We anticipate the
grade to rise in the future, as the City begins to implement or fulfill key aspects of its expanded
historic preservation program.
General Plan Policy
The City’s General Plan includes a Cultural Resources chapter with the following Goals and Targets
regarding historic preservation:
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GOAL 11.1: Preserve and protect valuable but threatened resources.
Target 11.1.1: Preserve existing historically significant structures, i.e., pre- and post-statehood
artifacts, adobes, Mission-era outbuildings and structures.
Target 11.1.3: Use the principles and practices of land use planning, historic preservation,
archaeology, art history, anthropology and history to promote preservation and adaptive reuse of
cultural resources.
GOAL 11.2: Celebrate San Gabriel’s connection to the culture of the Tongva People.
Target 11.2.3: Inventory structures, paleontological sites, archaeological sites, cultural landscapes,
artifacts and documents in San Gabriel and institutions associated with the Tongva/Gabrielino
people.
GOAL 11.6: Need to conserve and protect.
Target 11.6.1: Foster a neighborhood conservation ethic.
Target 11.6.2: Ensure that other community policies and plans should complement community
conservation goals.
GOAL 11.7: Create a database documenting the breadth and wealth of San Gabriel’s cultural
resources.
Target 11.7.1: Document and recognize buildings and structures that have historic value.
Target 11.7.3: Partner with community organizations such as the San Gabriel Historical
Association, California Preservation Foundation, Los Angeles Conservancy and Pasadena Heritage.
GOAL 11.9: Preserve and protect our cultural landscapes from damage and degradation.
Target 11.9.1: Protect and preserve bridges and other engineering features of merit.
Target 11.9.2: Protect and preserve historic and cultural landscapes.
Certified Local Government (CLG)
On December 3, 2019, City Council authorized Planning Division staff to file a Certified Local
Government (CLG) application with the State Office of Historic Preservation (OHP). The National
Historic Preservation Act of 1966, provided for the establishment of a CLG program to encourage
the direct participation of local governments in the identification, evaluation, registration, and
preservation of historic properties within their jurisdictions. The CLG program is a partnership
among local governments, OHP, and the National Park Service (NPS), which is responsible for
administering the National Historic Preservation Program. The benefits of becoming a CLG include

City of San Gabriel
Request for Proposals – Historic Resources Survey
Page 5

possible grant funding for preservation related efforts, technical assistance from OHP, and
credibility that the San Gabriel Historic Preservation and Cultural Resource Ordinance is consistent
with federal and state standards.
On August 19, 2021, OHP provided review comments regarding the application. Staff reviewed
the recommended changes suggested by the OHP and updated the City’s Historic Preservation
Ordinance so the CLG application could be resubmitted back to OHP for review before the end of
this year. On December 20, 2021, OHP submitted the CLG application to NPS with an approval
recommendation. The goal is to get certified by April 2022 so the City would be eligible to compete
for grant funding opportunities in 2022.
Previous Surveys
Over the course of the last two decades, work on six historic resource surveys has been done. This
represents a review of close to 700 properties in the City. None of the surveys, however, met the
requirements for an historical resource survey as contained in Section 5024.1(g) of the California
Government Code. In 2003, during the preparation of the Valley Boulevard Specific Plan,
preservation architect Martin Weil did a windshield survey of neighborhoods in the plan area.
Similarly, he completed one in 2004 which became part of the Mission District Specific Plan. The
2004 General Plan also contained a map showing historic and cultural resources. Finally, in 2006,
a team of students from Cal Poly Pomona, led by Professor Anna Maria Whitaker, surveyed four
residential neighborhoods: Northwest San Gabriel, the Country Club, San Gabriel Village and the
area south of Valley Boulevard. The State Department of Parks and Recreation (DPR) forms were
created by the students as part of this process. Although, not all the DPR forms were verified, the
database complied through this process provides a good baseline of information for these
neighborhoods. The data from previous surveys is available in a spreadsheet format as well as
electronic copies of the draft DPR forms from the 2006 survey.
Demolition and Neighborhood Compatibility
On October 6, 2015, the City Council adopted Urgency Ordinance No. 621-C.S. placing a
moratorium on the demolition of single-family homes and the development of new second stories
in the R-1 (Single-Family Residence) zone to protect the City’s older neighborhoods, address
mansionization concerns and put new policies regarding demolition and replacement projects in
place. On October 3, 2017, City Council approved Urgency Ordinance No. 639-C.S., adopting new
development standards for properties in the R-1 zone and a new review process for development
in the R-1 zone. New second stories are processed as SPRs and require City Architect review before
Design Review Commission (DRC) consideration.
II.

AVAILABLE RESOURCES

Document/Source
City of San Gabriel
General Plan

Location
http://sangabrielcity.com/DocumentCenter/View/733/GENERAL-PLANFOR-WEB?bidId=
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Historic Preservation https://codelibrary.amlegal.com/codes/sangabriel/latest/sangabriel_c
Ordinance
a/0-0-0-25627#rid-0-0-0-31005
City of San Gabriel
Zoning Map

http://www.sangabrielcity.com/DocumentCenter/View/5526/SanGabriel-corrected-zoning-map--2015?bidId=

San Gabriel Historical https://www.sghistorical.org/
Association
Ramona Museum of
California History

http://www.ramonaparlor.org/

City of San Gabriel
Valley Boulevard
Specific Plan

http://sangabrielcity.com/DocumentCenter/View/1645/VBSP-asamended-01-15-2013?bidId=

City of San Gabriel
Mission District
Specific Plan
City of San Gabriel
Historic Context
Statement

http://sangabrielcity.com/DocumentCenter/View/365/MDSP?bidId=
https://www.sangabrielcity.com/DocumentCenter/View/15211/Revise
d-Draft-Historic-Context-Statement

National Register
http://www.nps.gov/history/nr/publications/bulletins/nrb24/
Bulletin 24 Guidelines
for Local Surveys: A
Basis for Preservation
Planning
Secretary of the
http://www.nps.gov/history/locallaw/arch_stnds_2.htm
Interior’s Standards http://www.nps.gov/history/locallaw/arch_stnds_3.htm
for Identification and
Evaluation
III.

PROJECT NEED

Local Setting and Regulatory Framework
As a Mission City with strong Spanish influences combined with a historic downtown and
surrounding residential neighborhoods developed in the early 1900’s, the City of San Gabriel is
rich in historic resources that span a substantial timeframe. Other influences in the City’s
development pattern, such as development before and after WWII, have not been fully described
or explored. In particular, the City needs to be assured that historic resources surveys are
consistent with guidance and bulletins from the NPS and OHP.
San Gabriel’s Historic Preservation and Cultural Resources Ordinance dates to 1965, when it
became only the second such ordinance to be adopted in Los Angeles County. The ordinance was
comprehensively updated in 2017 and a Historic Preservation and Cultural Resources Commission
(HPCRC) was created.
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The HPCRC identified the need for a historic context statement and historic resources survey as
priorities. With a formal adopted Historic Context Statement, the City is now better equipped to
assist the citizens of San Gabriel and developers by providing a greater level of consistency
regarding identification and classification of historic resources. The City is in a better position to
identify and preserve its historic resources, as well as to forward its own preservation policies and
objectives. The Historic Context Statement has strengthened the tools available for the
identification, management, protection, and interpretation of historic resources.
Relationship between Historic Context Statement and Historic Resources Survey
On October 5, 2021, the City Council adopted Resolution No. 21-41 approving the City of San
Gabriel Historic Context Statement. One of the most important components of the Historic
Context Statement is the establishment of a multiple-property framework for identifying and
evaluating individual resources and potential historic districts. The Historic Context Statement
serves to facilitate the evaluation of individual properties by comparing them with resources that
share similar physical characteristics and historical associations throughout the City. The Historic
Context Statement explains the associated property types, period of significance, evaluation
criteria, integrity thresholds, and registration requirements for properties qualifying under each
significant contextual theme.
The Historic Context Statement framework is to be used as the basis for developing a survey. The
survey is to focus on identifying resources dating from about 1770 to 1980. Properties may be
significant under more than one context and theme and may be evaluated under each that applies.
For example, a commercial building may be significant for its architectural qualities as well as for
the long-time occupant that may have been an important business in the commercial history of a
community.
In addition to addressing patterns of development and historic associations of the built
environment from the 1770s to the 1980s, the Historic Context Statement includes an
Architecture and Design Context that thematically groups architectural styles and includes
descriptions of associated property types and subtypes and their registration requirements,
significant architectural attributes and styles, character-defining features, registration
requirements, and integrity thresholds.
The Historic Context Statement will aid in the identification of the City's historic resources in a way
that is consistent with State and Federal standards. The content and user-friendliness of the
Historic Context Statement will assure that the public has access to a complete understanding of
the framework used to identify the City's historic resources. Together with the context, the survey
will give property owners and business people the information they need to better understand
which alterations are considered acceptable (based on its connection within context) and will help
the HPCRC evaluate proposals for alterations to properties considered historic resources.
The survey will identify, record, and evaluate resources based on the established periods of
historical significance, important associated property types, and character-defining and
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associative features for each of the important themes as outlined in the Historic Context
Statement. The survey will utilize established evaluation criteria and integrity thresholds for
identifying and evaluating individual resources and historic districts for the National, California,
and local registration programs. The survey can also include the identification and documentation
of additional contexts, themes, or subthemes not identified at the time of the context.
Although the field surveyor will cover the entire City, only resources that have been identified as
significant within the contexts developed in the Historic Context Statement are to be fully
recorded. Resources not recorded may require additional research and analysis as part of project
review and compliance with state and federal environmental review processes associated with
development projects. Properties that are not visible from the street are typically not recorded;
some may be flagged for additional research if there is known information at the time of the
survey (for example the work of a particular architect, but property integrity cannot be assessed
due to visibility issues).
The survey will evaluate the contribution of individual structures to a potential historic district or
thematic grouping. All survey work will meet NPS and OHP standards. Each surveyed property or
group of properties will be evaluated and categorized by context(s) and theme(s), as appropriate.
Evaluation will be based on National Register, California Register and local criteria.
The survey will address how to use the document for the public's understanding, for
Commissioner's use, and future surveyors, provide an explanation about how to apply the
National Register Criteria for Evaluation, include user-friendly format with tables, bulleted lists,
graphics, and other illustrations as appropriate, explain how to address properties that may be
significant under more than one context, and provide recommendations for future study, context
development, or survey work.
Resource Types
The survey is to identify individual resources, non-parcel resources, potential historic districts, and
district contributors and non-contributors. Each of these is described below.
•

Individual Resources are generally resources located within a single assessor parcel
such as a residence or duplex. However, a parcel may include more than one individual
resource, if each appears to be significant.

•

Non-Parcel Resources are not associated with Assessor Parcel Numbers (APNs) and
generally do not have addresses. Examples may include street trees, street lamps,
landscaped medians, bridges, and signs.

•

Historic Districts are areas that are related geographically and by theme. Districts may
include single or multiple parcels depending on the resource. Examples of resources
that may be recorded as historic districts include residential neighborhoods, garden
apartments, commercial areas, large estates, school and hospital campuses, and
industrial complexes.
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•

District Contributors and Non-Contributors are located within resources recorded as
historic districts. Non-contributing resources may be those that are extensively altered,
built recently, or that do not relate to historic contexts and themes defined for the
district. See Attachment A for more information.

Other Information
1. Expenses
There is no expressed or implied obligation for the City to reimburse responding firms for any
expenses incurred in preparing proposals in response to this request.
2. Federal Non-Debarment, Non-Discrimination, Conflict of Interest
a. The selected firm must not be on the federal debarred list.
b. The selected firm must comply with all local, state, and federal laws relating to nondiscrimination.
c. The selected firm must not have any real or apparent conflicts of interest either with
the City, City staff or City Councilmembers or with any of its own vendors relating to this
proposal.
3. Proposals Submitted
a. Materials submitted by respondents are subject to public inspection under the
California Public Records Act (Government Code Sec. 6250 et seq.), unless an exemption
applies.
b. The City reserves the right to retain all proposals submitted and to use any ideas in a
proposal, regardless of whether that proposal is selected. Submitted proposals are not
to be copyrighted.
c. Submission of a proposal indicates acceptance by the firm of the conditions contained
in this Request for Proposals, unless clearly and specifically noted in the submitted
proposal and confirmed in the contract between the City and the firm selected. The
Consultant by submitting a response to this RFP waives all right to protest or seek any
legal remedies whatsoever regarding any aspect of this RFP. The City may choose to
interview one or more of the firms regarding this RFP.
d. No individual or business entity of any kind shall be allowed to make or file, or to be
interested in more than one proposal, except an alternative proposal when specifically
requested; however, an individual or business entity that has submitted a sub-proposal
to a proposer submitting a proposal, or who has quoted prices on materials to such
proposer, is not thereby disqualified from submitting a sub-proposal or from quoting
prices to other proposers submitting proposals.
4. Rights of City
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This RFP does not commit the City to enter into a contract, nor does it obligate the City to pay
for any costs incurred in the presentation and submission of proposals or in anticipation of a
contract.
The City reserves the right to amend the RFP prior to the final proposal submittal date. Any
amendments will be issued to all prospective firms who have registered their intent to respond
with the City and will also be posted on the City’s website.
The City may, but need not, request additional information or clarifications from a prospective
firm. Such request will establish a date by which the firm may submit a supplement to its
proposal. Any supplement received by the date established will be deemed an integral part of
the firm’s proposal.
The City reserves the right to:
a. Make a selection based on its sole discretion / evaluation of proposals;
b. Reject any or all proposals prior to the execution of the contract(s), with no penalty to
the City of San Gabriel;
c. Waive non-material irregularities or information in the RFP;
d. Accept or reject any item or combination of items;
e. Modify or cancel the RFP;
f. Remedy technical errors in the RFP process;
g. Accept other than the lowest offer;
h. Waive minor irregularities or technical deficiencies in submitted proposals.
i. Postpone proposal openings for its own convenience.
j. Change the RFP schedule or issue addenda to the RFP at any time.
k. Cancel or reissue the RFP.
l. Retain all proposals for a period of 60 days for examination and comparison.
m. Determine the competence and responsibility, professionally and/or financially, of
proposers.
n. Negotiate with more than one firm should negotiations with the selected firm be
terminated or to negotiate with more than one firm simultaneously.
o. Void the proposal response and eliminate the firm(s) from further consideration for any
material misrepresentations made by the firm(s).
5. Contract Performance
a. Ability to Perform
The Firm warrants that it possesses, or has arranged through subcontracts, all capital
and other equipment, labor, materials, and licenses necessary to carry out and
complete the work hereunder in compliance with any and all federal, state, county, city,
and special district laws, ordinances, and regulations.
b. Work Delays
Should the Firm be obstructed or delayed in the work required to be done hereunder
by changes in the work or by any default, act, or omission of the City, or by strikes, fire,
earthquake, or any other Act of God, or by the inability to obtain materials, equipment,
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or labor due to federal government restrictions arising out of defense or war programs,
then the time of completion may, at the City's sole option, be extended for such periods
as may be agreed upon by the City and the Firm. In the event that there is insufficient
time to grant such extensions prior to the completion date of the contract, the City may,
at the time of acceptance of the work, waive liquidated damages that may have accrued
for failure to complete on time, due to any of the above, after hearing evidence as to
the reasons for such delay, and making a finding as to the causes of same.
c. Inspection
The Firm shall furnish City with every reasonable opportunity for City to ascertain that
the services of the Firm are being performed in accordance with the requirements and
intentions of this contract. All work done and all materials furnished, if any, shall be
subject to the City's inspection and approval. The inspection of such work shall not
relieve Firm of any of its obligations to fulfill its contract requirements.
d. Audit
The City shall have the option of inspecting and/or auditing all records and other written
materials used by Firm in preparing its invoices to City as a condition precedent to any
payment to Firm.
e. Copies of Reports and Information
If the City requests additional copies of reports, drawings, specifications, or any other
material in addition to what the Firm is required to furnish in limited quantities as part
of the work or services under these specifications, the Firm shall provide such additional
copies as are requested, and City shall compensate the Firm for the costs of duplicating
of such copies at the Firm's direct expense.
Following selection of the successful consultant, contract negotiations will include a review and
approval by the City Attorney, who may ask for specific modifications.
II. ANTICIPATED SCHEDULE FOR RFP
The following is the anticipated schedule of key dates for the proposal process. The City reserves
the right to modify the schedule and will make every effort to provide reasonable notice to
proposers in the event of schedule changes.
RFP issued
Deadline to submit written questions
Responses to questions issued
Proposals due
Interviews
Contract approved by City Council
Project kickoff
Review existing information
Introduction to HPCRC

February 21, 2022
March 7, 2022
March 14, 2022
March 21, 2022 by 5:00 pm PDT
Week of March 28, 2022
April 19, 2022
April 25, 2022
May 2022
June 8, 2022
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Field survey work
Conduct public workshop/outreach
Prepare HRS outline and
bibliography (HPCRC meeting)
Prepare draft HRS (HPCRC meeting)
Prepare final HRS (HPCRC meeting)
Final HRS approved by City Council

July-August 2022
September 2022
September-October 2022
October-December 2022
January-March 2023
April 2023

There will be no pre‐bid meeting for this proposal. Any questions regarding this RFP must be sent
by 5:00 pm on Monday, March 7, 2022. Requests for clarification/questions received after this
deadline will not be answered. Such requests for clarification should be kept to a minimum due to
the short response time for proposals. Clarifications/questions regarding the RFP should be
directed in writing via email or letter only to the designated contact person. Only questions that
have been resolved in writing will be binding. Telephone communications with City staff are not
encouraged, but will be permitted. Oral and other interpretations or clarifications will be without
legal or contractual effect.
III. DESCRIPTION OF THE CITY
A. The City of San Gabriel
San Gabriel is located approximately 10 miles northeast of the City of Los Angeles and was
incorporated in 1913 as a general law city which operates under the council-manager form
of government. The City Council is comprised of five members who are elected at large
serving a staggered term of four years. The City provides a full range of municipal services
including police and fire protection, engineering and planning, street maintenance, traffic
control, code enforcement, parks and recreation services, and general administrative
activities. Today, San Gabriel is an ethnically and socio-economically diverse city. It is a builtout community and, as a result, new development is almost entirely adaptive reuse,
intensification, and replacement. It has not experienced significant population growth since
the 1990s, a decade during which the City grew by 7.3 percent and added nearly 2,700 new
residents. During the 2000s, San Gabriel’s population increased by only 0.3 percent. The City
encompasses 4.1 square miles with a population of 41,255 and is developed with a mix of
residential and commercial uses, as well as limited institutional, industrial and parkland uses.
For a small city, San Gabriel has long played an outsized role in the history of Southern
California. Known as the “Birthplace of the L.A. Region”, San Gabriel was the starting point
for 44 settlers or “pobladores” who walked nine miles west and founded the city of Los
Angeles. San Gabriel first demonstrated its commitment to preserving its history with the
adoption of a historic preservation ordinance in 1965, only the second city in Los Angeles
County to do so. This ordinance was completely updated and expanded in 2017 and is
supplemented by a Cultural Resources chapter in the City’s General Plan.
B. The Planning Division Staff:
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The Planning Division is one of four divisions of the Community Development Department,
which consists of: Planning, Building, Neighborhood Improvement Services (code
enforcement) and Economic Development and is staffed with a Planning Manager, a Senior
Planner (currently vacant), an Associate Planner, an Assistant Planner and a part-time intern.
C. The City’s FY 2021-22 operating expenditure budget for all funds combined is approximately

$88.2 million (including transfers between funds), including $43.8 million in the General
Fund.

D. City Contact

The consultant’s principal contact with the City will be Samantha Tewasart, Planning
Manager. Ms. Tewasart will coordinate the day-to-day assistance to be provided by the City
to the consultant.

IV. SCOPE OF SERVICES REQUESTED:
SCOPE OF SERVICES TO BE PERFORMED
The City of San Gabriel is seeking proposals from qualified consulting firms to prepare a
comprehensive Citywide Historic Resources Survey consistent with the themes identified in the
City’s Historic Context Statement. Work will commence on April 25, 2022 and end on April 29,
2023. Adopting the Citywide HRS will be a joint effort of the selected consultant team, City staff,
the Historic Preservation and Cultural Resource Commission, the City Council and interested
citizens and stakeholders. The consultant will be required to work closely with the Commission
and members of the Planning staff. The results of the project will be presented to the Historic
Preservation and Cultural Resource Commission and City Council. The proposal should include a
conceptual timeline for the completion of this project that addresses all the components in the
Scope of Work.
The activities/tasks for the consultant would include the following:
1. Review the San Gabriel Historic Context and existing surveys and plans;
2. Research other existing City documents and available primary and secondary
resources to help build the background for the resources survey;
3. Conduct a field survey of the project area;
4. Locate, identify, photograph, and provide an inventory form for historic buildings,
structures, objects, and sites which may be eligible for designation as a historic
landmark or as a contributing resource to a historic district;
5. Provide information to assist with a webpage on the City’s website to describe activity
and invite public comments;
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6. Consult with the San Gabriel Historical Association, neighborhood groups, and other
interested citizens groups and professionals to gather information and build
awareness and consensus for project approach and objectives;
7. Conduct two (2) to three (3) public workshops to engage interested citizens,
neighborhood groups and local professionals from the development and preservation
community;
8. Attend as many "working" meetings with staff as necessary in performing work scope
tasks;
9. Prepare a project outline and bibliography;
10. Prepare draft Historic Resource Survey and distribute to City staff;
11. Attend four (4) public meetings of the Historic Preservation and Cultural Resources
Commission, and one (1) City Council meeting to answer questions as the HRS moves
through the approval process; and
12. Incorporate comments from City staff; prepare final Historic Resource Survey.
POLICY DOCUMENTS
The selected consultant will meet with City staff to establish project goals and objectives and
confirm the project schedule. Using the City’s existing lists of potential and designated historic
resources, General Plan policies, current historic preservation ordinance, demolition and
neighborhood compatibility ordinances, Historic Context Statement, data from previous
incomplete survey projects, and information provided by local historians as the starting point, the
consultant shall prepare a historic resources survey.
All work shall be performed, and deliverables produced, in accordance with National Register
Bulletin 24 Guidelines for Local Surveys: A Basis for Preservation Planning and the Secretary of the
Interior’s Standards for Identification and Evaluation. The consultant shall meet the Secretary of
the Interior’s Professional Qualifications for historian and architectural historian as set forth in 36
CFR Part 61, Appendix A. The historic resources survey will need to be consistent with standards
and guidelines established by NPS and OHP. The effort will result in a document containing a
complete historic resources survey to identify significant resources associated with each theme
and period outlined in the Historic Context Statement.
The resulting document should include a discussion of how the survey findings will be
incorporated into local planning as well as identify potential “next steps”. The survey will help
determine appropriate resources that will need to be allocated in the future.
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OUTREACH AND TRAINING
Public outreach is integral to a successful historic preservation program. In San Gabriel we utilize
newsletters, newspaper ads, mailers, public workshops within neighborhoods, web pages, social
media, and last but not least, noticed public hearings as part of our outreach efforts. Since
longtime San Gabriel residents are often helpful in identifying local history, we hope to engage
residents as we begin to formulate a draft historic resources survey. The City and consultant will
work with, neighborhood groups, and local professionals to ensure that the survey is guided by a
broad spectrum of local knowledge. The final product will be available on the City’s website,
available as a document at the City, the public library, and given as resource materials to all City
decision makers.
The selected consultant is responsible for recommending an outreach program as part of the work
scope. This step is imperative to ensure that the survey’s approach and process is inclusive. The
program should facilitate public input to engage interested parties including members of the
public, property owners, the Spanish‐speaking community, the Chinese‐speaking community,
community stakeholders (SGHA and others), City staff, Commissioners (Historic Preservation and
Cultural Resources), and City Council.
The selected consultant will provide training for Planning staff and the Historic Preservation and
Cultural Resources Commission on how to utilize the survey in future policy development and
during project review.
DELIVERABLES
The final product is a comprehensive historic resource survey document that will identify historic
resources and defined boundaries of potential historic districts. The following deliverables
include:

Community outreach strategy

Draft Historic Resources Survey for the City of San Gabriel and reconnaissance survey
results (10 hard copies, one electronic copy (CD-ROM or flash drive)) (City to review copy)

Final Historic Resources Survey (10 copies, one electronic copy (CD-ROM or flash drive))
(final version endorsed by HPCRC and adopted by Council)
Note that the number of requested copies is preliminary and may be adjusted as necessary. Efforts
will be made to minimize the use of paper throughout the process. All work products being
presented to the public must be provided in both paper and electronic formats. Electronic files
must include all graphics and exhibits, and be formatted to allow posting on City’s website.
The final document will be user-friendly in terms of its layout, including graphics, illustrations,
and formatting and will be organized into distinct sections, including:
1) An introduction that provides background information about the project and how to
use the document;

City of San Gabriel
Request for Proposals – Historic Resources Survey
Page 16

2) The City's location and physical relationship to its neighbors;
3) Study methods detailing the means used to develop the Historic Resources Survey.
Sources of information, include early maps, directories, tax assessor’s records, and
local history collections at the San Gabriel Library, Ramona Museum of California
History, and San Gabriel Historical Association archives.
4) The survey process will also include the use of additional resources appropriate to each
property such a published/unpublished histories, tax records, building permit records,
census records, newspapers, and interviews with property owners and other
knowledgeable informants.
•

Criteria for evaluation, discussing federal, state, and local criteria of significance
and integrity requirements, and assigning an eligibility determination.

•

The survey should include thorough photo-documentation of resource exteriors and
compiling descriptive information adequate for the inventory entries in the
nomination’s description section.

•

An excel list of all surveyed resources that includes: street number, street name, street
direction, year built, architectural classification, architectural style, and eligibility
determination using a California Historic Resources (CHR) code.

•

A section dedicated to Architects, Builders, and Developers of San Gabriel, a special
section to include brief synopses of the careers of people who shaped the city's built
environment.

•

References section that lists sources consulted in its development and any additional
references that might aid future surveyors. Bibliography in an accepted standard
format.

•

DPR Forms in Appendix such as State of California Department of Parks and Recreation
(DPR) forms 523A, 523B, 523D, and 523 L, as needed.

5) Local Historic District Study Report – using the information collected through the survey,
the consultant will develop a Local Historic District Study Report.
V. BASIS FOR COMPENSATION
A.

The City will receive competitive proposals from firms having specific experience and
qualifications in the areas identified in this RFP. Under competitive negotiation procedures,
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the terms of the service contract, the price of the service, the method of service delivery, and
the conditions of performance are all negotiable. A negotiated contract will be awarded to
the firm that best meets the proposed needs at a reasonable price, not necessarily at the
lowest price.
The City will pay the consultant for those services described in Section IV (scope of work) the
not-to-exceed amount $40,000 contained within the agreement. For additional services
required after the inception of the agreement, written approval by the City is required in
advance of such services being rendered, for which a fee will be paid based on the firm’s
quoted hourly rates.
B. The firm may submit itemized bills for their services at the end of each calendar month period
in which accumulated unbilled charges exceed $1,000.00. The City will promptly review and
act upon these bills.
PART 2 - PROPOSAL REQUIREMENTS AND INFORMATION
I. PROPOSAL REQUIREMENTS
Respondents are asked to submit one electronic copy and three (3) copies of their proposals in an
8 ½” x 11” format, in sufficient detail to allow for a thorough evaluation and comparative analysis.
The following minimum information should be provided in each proposal and will be utilized in
evaluating each proposal submitted. To expedite the evaluation of proposals, the proposal must
be no longer than 20 pages (not including resumes). The content and sequence of the information
contained in each copy of the proposal shall be separated into sections as follows:
Proposal Format and Contents
A. Cover Letter ‐ Provide an original cover letter signed by an officer authorized to
contractually bind your firm. The cover letter should also include: the identification of the
firm, including the name, address and telephone number of the firm; proposed working
relationship among the firm and any subfirm(s), if applicable; name, title, address and
telephone number of a contact person during the proposal evaluation period; the name
and contact information for the individual who will serve as project manager; and, a
statement to the effect that the proposal shall remain valid for a period of not less than
ninety (90) days from the date of submittal. Include a brief understanding of the work to
be done and commitment to perform the work. Describe why you are best qualified to
perform the requested services.
B. Firm Qualifications ‐ Provide a brief overview of the firm(s) performing historic
preservation and survey services, their qualifications in working with various municipal
departments, commissions, elected officials, and community members, and a description

City of San Gabriel
Request for Proposals – Historic Resources Survey
Page 18

of any special services, expertise, or abilities that the firm(s) can utilize in the performance
of the services described herein. The selected consultant must be able to meet the
Secretary of the Interior’s Professional Qualification Standards in history and architectural
history outlined in 36 CFR Part 61, Appendix A. In addition, key project personnel should
have the following credentials:
• A graduate degree in historic preservation (or a closely related area of study) and 8

to 10 years of experience in historic preservation and the identification, evaluation,
and documentation of historic resources;

• The prospective consultant must demonstrate experience in preparing large scale

historic resources surveys;

• Experience working in San Gabriel or adjacent communities is preferred.
• Experience preparing Historic Resources Surveys on historic resources of the recent

past is preferred.

C. Firm Experience ‐ Provide examples of the last three (3) completed projects demonstrating
the consultant’s current historic preservation experience working with municipalities or
other public agencies. Provide three (3) client references applicable to the scope of
services. Include contact names, telephone numbers and e-mail addresses.
D. Project Leadership ‐ Designate the individual who will be the primary point person with
City staff and oversee the scope of work. Describe the Project leader’s qualifications,
outline their primary responsibilities, and provide examples of relevant projects of similar
scope and size that demonstrate the Project leader’s ability to successfully oversee projects
that are completed on time and within the budget.
E. Project Team ‐ The Project Team should include Historic Preservation professional(s)
and/or historic resources survey specialist(s). Provide an organization chart that identifies
the key members of the project team, their firm, title, and assigned role within the project
team. Briefly summarize the major responsibilities of each team member and the primary
tasks they will be working on. Include resumes for all team members that highlight relevant
projects and qualifications to complete the tasks assigned. The City of San Gabriel reserves
the right to accept the proposal team in full or to restructure teams as necessary for the
best possible result.
F. Sub-Consultants - List all sub-consultants proposed for this project and include their
qualifications and specific responsibilities.
G. Approach and Work Plan ‐ Provide a written narrative describing the consultant team’s
approach and work plan for completing the scope of work. On a per task basis, the narrative
should identify the designated team member(s) responsible for completing the work,
deliverables, public outreach program, and the timeframe for completion. Include an
explanation of any division of work proposed between the consultant and the City.
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H. Fees ‐ Provide a fee proposal for the Scope of Work that outlines the number of hours and
fee associated with each task (and subtask) and provide a list of hourly rates for all team
members. All prices should reflect “not to exceed” amounts per item. The total cost for
completing the Scope of Work shall not exceed $40,000.
I. Ownership of City-Related Documents - All proposals, inquires, responses, or
correspondence related to or in reference to this request for proposals, and all reports,
charts, displays, schedules, exhibits, and other documentation submitted by the consultant
will become the property of the City when received. The City of San Gabriel is subject to
California law regarding the disclosure of public records. Consultants must clearly identify
any information they regard as proprietary in the proposal. Any such information should
be marked “Proprietary” or “Confidential.” Information that is proprietary within the
meaning of California law will be withheld from any public records requests. All other
information is subject to disclosure. All property rights, including publication rights of all
reports produced by proposer in connection with services performed under this agreement
shall be vested in the City of San Gabriel.
J. Professional Services Agreement - Upon identification of a preferred provider, the City will
request a Professional Service Agreement subject to negotiation of precise work program,
terms of payment, and other City requirements of the City Attorney. The proposer to
whom award is made shall execute a Professional Service Agreement with the City within
ten (10) calendar days after notice of the award has been sent by mail to it at the address
given in its proposal. A copy of the City’s standard Professional Service Agreement has
been attached to the RFP for reference.
K. Exceptions/Deviations - State any exceptions to or deviations from the requirements of
this RFP, Segregating "technical" exceptions from "contractual" exceptions. Where
Proposer(s) wishes to propose alternative approaches to meeting the City’s technical or
contractual requirements, these should be thoroughly explained. If no contractual
exceptions are noted, Proposer(s) will be deemed to have accepted the contract
requirements.
L. City’s Obligation to Award a Contract - Issuance of this RFP and receipt of proposals does
not commit the City of San Gabriel to award a contract.
II. EVALUATION PROCESS
In reviewing the proposals, a city review team will use the following criteria (not in ranked order):
•
•

Experience and qualifications of the specific individuals who will work on the project,
including successful experience conducting large scale historic resources surveys.
Amount and quality of time key personnel will be involved in their respective portions
of the project.

City of San Gabriel
Request for Proposals – Historic Resources Survey
Page 20

•
•
•
•
•
•
•
•
•
•
•
•

Team members’ experience and demonstrated ability to work well with community
groups, and City staff.
References (particularly local government references) and relevant work performed
for those references.
Consultant’s knowledge of best practices in Historic Preservation.
Consultant’s understanding of the Scope of Services.
Consultant’s detailed work plan to complete services.
Overall quality of response to RFP.
The specific method and techniques including software to be employed by the
consultant on the project.
Overall project timeframe.
Demonstrated ability to provide clear and compelling presentations to community
members, commission members, and elected officials.
Demonstrated ability to deliver reports that exhibit excellent writing quality and use of
high‐quality graphic design that communicate clearly and are engaging and accessible
to the general public.
Interview presentation.
Proposed cost estimate.

Those firms ranked highest will be asked to make oral presentations to supplement the proposal.
These presentations would be held subsequent to the receipt of the proposals and will be part of
the process for determining the qualifications of the proposers. This presentation will provide
consultants the opportunity to detail their work plan, experience and approach to ensure
thorough and mutual understanding. All expenses incurred by the consultant for participating in
the presentations will be the responsibility of the proposer. The oral presentation may result in
the rejection of the proposal by the City. The selected teams will be notified the week of March
21, 2022 to schedule an interview. Interviews are expected to take place during the week of March
28, 2022. After a consultant is selected, the City staff will initiate final contract negotiation. If an
agreement on the fee cannot be reached, the City reserves the right to end negotiations and enter
negotiations with another firm. It is anticipated that total screening, interviews, selection process,
and contract signatures will be completed by April 1, 2022. The project initiation meeting is
anticipated to take place on April 25, 2022.
ATTACHMENTS:
A. Fee Schedule
B. Hourly Rates
C. References
D. Professional Services Agreement (sample)
E. Professional Qualifications Standards (36 CFR Part 61, Appendix A)
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ATTACHMENT A:
FEE SCHEDULE
Proposing Firm:
Contact Name:
Please mark any item with N/A if you are not proposing to offer that service. Fees listed below
should be a maximum annual fee including all direct, indirect, and out-of-pocket expenses.
Scope
Review existing surveys and plans
Research City documents and available resources
Conduct survey fieldwork
Provide website information to describe activity
and invite public comments
Conduct two (2) to three (3) public workshops to
engage interested parties
Prepare a project outline and bibliography
Prepare draft HCS and distribute to City staff
Provide content for the City website on findings
of the HRS and inviting public comment
Attend four (4) public meetings of the HPCRC
and one (1) City Council meeting
Incorporate comments from City staff; prepare
final HRS

FY22

FY23

The City reserves the right to select some, all, or none of the items above as part of the final
contract.
Costs
List the costs for all tasks and subtasks described in the plan of study. Include a budget describing
total costs and billing rates for staff time and materials. The project will require meetings with
City staff and other public hearings. The Consultant will be required to attend at least four Cultural
Heritage Commission meetings, and one City Council meeting (for final adoption). Estimates for
the meetings should be included in the proposal.
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CERTIFICATION
I, the undersigned, certify that I am duly authorized to represent the responding firm and am
empowered to submit this proposal. In addition, I certify that I am authorized to contract with the
City of San Gabriel on behalf of the firm.
Print Name
Signature
Title
Date

ATTACHMENT B:
HOURLY RATES
Proposing Firm:
Contact Name:
Position

Print Name
Signature
Title
Date

FY22 Hourly Rate

FY23 Hourly Rate

ATTACHMENT C:
REFERENCES
If available, please provide any samples of survey work that has been completed by your firm.
Describe fully the last three contracts performed by your firm that demonstrate your ability
to provide the services included with the scope of the specifications. Attach additional pages
if required. The City reserves the right to contact each of the references listed for additional
information regarding your firm's qualifications.
Reference No. 1
Customer Name
Contact Individual
Telephone & Email
Street Address
City, State, Zip Code
Description of services provided
including contract amount, when
provided and project outcome

Reference No. 2
Customer Name
Contact Individual
Telephone & Email
Street Address
City, State, Zip Code
Description of services provided
including contract amount, when
provided and project outcome

Reference No. 3
Customer Name
Contact Individual
Telephone & Email
Street Address
City, State, Zip Code
Description of services provided
including contract amount, when
provided and project outcome

The proposer shall state whether it or any of its officers or employees who have a proprietary
interest in it, has ever been disqualified, removed, or otherwise prevented from bidding on,
or completing a federal, state, or local government project because of the violation of law, a
safety regulation, or for any other reason, including but not limited to financial difficulties,
project delays, or disputes regarding work or product quality, and if so to explain the
circumstances.


Do you have any disqualification as described in the above paragraph to declare?
Yes



No

If yes, explain the circumstances.

Executed on
at
________________ under penalty of
perjury of the laws of the State of California, that the foregoing is true and correct.

Signature of Authorized Proposer Representative

