Submit
Application

7 full sets of plans at 24" by 36"

CONDITIONAL
USE PERMIT

3 sets of catalog cut sheets
1 color and material board
1 PDF set of plans

Fees: $1,760 (CUP), $400 (Advertising), $150, (Posting)

1 full set of plans at 8.5" by 11" or 11" by 17"

Any other information determined by staff noted within the

Development Review Application Checklist

Police Department Supplemental Application

[ Staff assigns a case number and routes to Planning, Building, Fire, Police, and Engineering ]

¥

: Staff reviews the application for completeness and mails comments

Up to
30 days

v

Incomplete

Complete

Applicant Resubmits
Revised Plans

Staff researches the project, prepares CEQA review, and prepares staff report

with conditions of approval for Planning Commission public hearing.
At this time the applicant submits:

* 7 sets of updated full size plans at 24" by 36"

1 set of updated plans at 8.5" x 11" or 11" by 17"

3 sets of relevant information such as catalog cut sheets
1 PDF set of updated plans

1 Revised color and material board

B

[ City Attorney reviews staff report J

L

Commission meetings are held every 2nd Monday of each month

Staff schedules tentative date for Planning Commission public hearing. Planning

|

the notice on site at least 10 calendar days before Planning Commission public hearing

[Staff posts notice in the newspaper and at public locations, mails notices to neighbors, and posts]

|

Commission public hearing

Staff reports and plans are made available to the public 5 calendar days before Planning ]‘_ - em =

¥

]—l

Continued to a date uncertam Approved Denied

Application is presented to Planning Commission at the public hearing

Continued to a date certain ]

-[ Applicant resubmits revised plans ] May be appealed to City Council Applicant resubmits revised plans
within 10 business days. Appeals

are filed through the City Clerk
Department. Fees are to be paid in
the amount of $1,115 ($565 for
appeal, $150 for posting, $400 for
advertising)

Approval letter and final conditions of approval
are mailed to applicant

v

‘ Property owner and applicant shall sign and

submit affidavit accepting conditions of
approval within 5 calendar days

¥

Proceed to Building Plan Check Process

v

Staff prepares staff report. Report is
reviewed by the City Attorney




