
MEMORANDUM OF UNDERSTANDING 
BETWEEN 

CITY OF SAN GABRIEL 
AND 

SAN GABRIEL POLICE OFFICERS' ASSOCIATION 

PREAMBLE 

Pursuant to the California Government Code Sections 3500, et. seq., representatives of the City of San 
Gabriel, a municipal corporation, hereinafter referred to as the "City", have met and conferred with 
representatives of the San Gabriel Police Officers' Association, hereinafter referred to as the 
"Association", and have reached a Memorandum of Understanding; the provisions of which are contained 
herein. It is recommended that the City Council of the City of San Gabriel approve said Memorandum of 
Understanding and take such additional actions as may be necessary to implement the provisions thereof. 

ARTICLE 1. FULL UNDERSTANDING, MODIFICATION AND WAIVER 

The parties acknowledge that during the negotiations which resulted in this MOU each had the full right 
and adequate opportunity to make demands and proposals with respect to any subject or matter within 
the scope of representation, and that the understandings arrived at after the exercise of that right are set 
forth in this MOU for its duration. 

If the City or Association desires to change any matters in the scope of representation, the representatives 
of the Association shall have an opportunity to meet and confer with the representatives of the City 
concerning the proposed changes. All benefits enjoyed by the employees at the present time, which are 
not included in, nor specifically changed by this MOU, shall remain in full force and effect during the term 
of this MOU. 

ARTICLE 2. PROVISIONS OF LAW 

It is understood and agreed that this MOU is subject to all current and future applicable Federal and State 
laws and regulations. If any part or provision of this MOU is in conflict or inconsistent with such applicable 
provisions of those Federal or State enactments, or is otherwise held to be invalid or unenforceable by 
any court of competent jurisdiction, such part or provisions shall be suspended and superseded by such 
applicable law or regulations, and the remainder of this MOU shall not be affected thereby. If any 
substantive part or provision of this MOU is suspended or superseded, the parties agree to reopen 
negotiations regarding the suspended or superseded part or provision. The parties hereto agree to refrain 
from initiating any legal action that would invalidate Articles of this MOU. 

ARTICLE 3. RECOGNITION 

The parties hereto agree that the Association is hereby recognized as the exclusive bargaining 
representative for those employees with the job classification of Police Officer. 



ARTICLE 4. TERM 

This MOU, when approved and ratified, shall be effective July 1, 2014 and shall remain in effect until June 30, 2017. 

In the event that the parties are unable to reach an agreement, the automatic renewal provision of this 
Article shall apply. 

ARTICLE 5. SCOPE OF REPRESENTATION 

It is mutually recognized between the City and the Association that the scope of representation of the 
Association shall include, but not be limited to: wages, hours, and other terms and conditions of 
employment. However, the scope of representation shall not include consideration of the merits, 
necessity or organization of any service or activity provided by law. · 

Whenever the term "employee" is used in this agreement, the same shall mean and refer to individuals 
employed in job classifications represented by the Association. 

ARTICLE 6. PAYROLL DEDUCTION 

It is agreed that Association membership dues shall be deducted by the City from the pay warrant of each 
represented employee who files with the City a written authorization requesting that such deduction be 
made. Remittance of the aggregate amount of all membership dues deducted from the pay warrants of 
the employees shall be made to the Association within thirty (30) days after the conclusion of the month 
in which said membership dues were deducted. The City shall not be liable to the Association, employees, 
or any party by reason of the requirements of this Article for the remittance of any sum other than that 
constituting actual deductions made from employee wages. 

ARTICLE 7. MANAGEMENT RIGHTS 

All management rights shall remain vested exclusively with the City except those which are clearly and 
expressly limited or eliminated by this MOU. It is recognized by way of illustration that such management 
rights include, but are not limited to: 

a. The right to determine the mission of the City, its advisory boards, and commissions and work 
units. 

b. The right of full and exclusive control of the management of the City; supervision of all operations; 
determination of the methods, means, and personnel required to perform any and all work; and 
the composition, assignment, direction, location, and determination of the size and mission of the 
work force. 

c. The right to determine the work to be done by the employees, including establishment of levels of 
service and staffing patterns. 

d. The right to change or introduce new or improved operations, methods, means, equipment or 
facilities. 

e. The right to prescribe qualifications for employment and determine whether they are met; to hire, 
set and enforce performance standards, and promote employees; to establish, revise and enforce 
work rules; to schedule work time; to transfer, reassign, or layoff employees; to determine the 



content of job classifications; to suspend, reduce in step, demote, discharge or otherwise discipline 
employees for cause; and, to otherwise maintain orderly, effective, efficient operations. 

The City shall extend an offer to the Association to meet and confer on the impact on wages, hours, and 
other terms and conditions of employment of decisions made in the exercise of the preceding rights. 

ARTICLE 8. EMPLOYEE RIGHTS 

The City and Association agree not to discriminate, interfere with, intimidate, restrain, or coerce, any 
employee because of the exercise of rights protected by this MOU, section 3506 of the California 
Government Code, and as may be established by judicial precedents. 

ARTICLE 9. WORK DISRUPTION 

The parties agree that no work disruption of any kind shall be caused or sanctioned by the Association 
during the term of any agreement entered into by the parties hereto. Work disruptions include but are 
not limited to: strikes, sit-down, sick-out, stay-down, speed-up or slowdown in any operations of the 
Department, curtailment of work, or disruption or interference with the operations of the City. The 
Association shall discourage any such work disruptions, and shall make positive efforts to effect the 
cessation of such activities. 

The participation by an employee in conduct, which disrupts or detracts from the operation of the City, 
shall be grounds for disciplinary action. The parties agree that, in the absence of violations of this MOU by 
the Association or members thereof, the City shall institute no lockout of employees during the term of 
this agreement. 

ARTICLE 10. APPROVAL 

It is understood that this Memorandum of Understanding hereafter referred to as, "MOU", has been 
presented to the members of the Association and ratified for submission to the City Council for the 
Council's consideration/action. It is further understood that this MOU will not be effective without the 
approval of the City Council. 

ARTICLE 11. COMPENSATION 

Salary Ranges: The base step ranges shown in Exhibit "B," attached hereto, shall be applicable for the 
employee's base salary for each classification to be effective as noted in said Exhibit. 

Effective January 1, 2015, employees represented by the Association shall receive a total base salary increase of 
four and one-half percent (4.5%), comprised of a three percent (3%) base increase and a one and one-half percent 
(1.5%) external equity adjustment. Effective June 27, 2015, employees represented by the Association shall 
receive a base salary increase of one percent {1%). Effective June 25, 2016, employees represented by the 
Association shall receive a base salary increase of one percent (1%). 

Retroactive compensation adjustments made pursuant to this section will be only ta base salary, excluding 
any compensation adjustments to overtime, special, or assignment pays typically impacted by the base 
salary (FTO, detective, etc.). 



ARTICLE 12. UNIFORM AND EQUIPMENT MAINTENANCE ALLOWANCE 

The uniform and equipment maintenance allowance shall be $1,200.00, distributed in a single, separate 
check in November of each year. The purpose of the uniform and equipment maintenance allowance is 
to provide members with compensation for the professional expenses associated with purchasing and 
maintaining their uniforms and protective gear. 

The reason for the November distribution is that the $1,200.00 uniform allowance is not "earned" until 
there have been twelve (12) consecutive months of employment immediately prior to November. For 
example, if an individual separates from employment during any of the twelve (12) months preceding 
November of any year, said individual shall not be entitled to any uniform and equipment maintenance 
allowance distribution upon separation. Accordingly, uniform allowance is not "earned" unless the 
affected employee has been employed for twelve (12) consecutive months prior to November of each 
year. Therefore, an individual hired by the City shall be ineligible for any uniform allowance distribution 
until on a November date, that employee has served twelve (12) consecutive months as a City employee. 

The City cannot and does not represent that CaiPERS shall include said uniform allowance payment as 
compensation for purposes of benefit determination. CaiPERS shall make the determination as to 
inclusion of said uniform allowance as compensation. 

ARTICLE 13. SICK LEAVE 

After the completion of one year of service, an employee has the option of being paid for Yz of credited 
but unused sick leave at his/her then current rate of pay. Such option applies to the leave credited but 
unused during the 12 month period ending on October 3Pt of each year. Leave that is not paid off will 
remain in the employee's sick leave bank. Payment of unused sick leave shall be included in the 1st 
paycheck in December. 

ARTICLE 14. DEFERRED COMPENSATION PROGRAM 

Effective the first payroll period commencing on or after July 1, 2009, the City shall cease making payments 
to the CaiPERS Deferred Compensation 457 Program. The City shall modify its plan documents to allow 
employees to borrow from their individual deferred compensation accounts. 

ARTICLE 15. SHIFT ROTATION 

Platoons shall rotate ("shift rotation") every four (4) months. Police officers shall select three (3) 
consecutive four (4) month shifts in October of each calendar year. The selections shall commence being 
implemented in January of each calendar year and the rotation shall occur every four (4) months 
thereafter. 

Order of selection of the three (3) consecutive four (4) month shifts shall be based upon consecutive year's 
seniority as a sworn police officer in the employ of the City of San Gabriel. The most senior officer shall 
first designate the selected shifts, with selections to be followed in order of descending seniority. 

However, in no circumstance shall an officer be permitted to select assignment to six (6) consecutive shifts 



of the same platoon. Therefore, in making the shift selections after working six {6) consecutive shifts on 
the same platoon, it is mandatory that an officer select assignment to one (1) platoon that is the opposite 
of the time of day represented by the six {6) consecutive shifts previously designated. For example, the 
opposite of platoon 1 is platoon 3 or 4. 

The above method of selecting shifts shall be subject to exceptions based on the following requirements/ 
circumstances: 

1. A minimum of two (2) Field Training Officers shall be assigned to each platoon. Continuation or 
modification of this requirement to provide for less than two {2) Field Training Officers lies in the 
sole discretion of the Chief of Police, with the determination of the Chief of Police not being subject 
to the meet and confer process or administrative or civil challenge of any type. 

2. In order to be permitted to participate in the shift selection procedure, an Officer must maintain 
an evaluation of at least "meets standards" for a minimum of two (2) of the three (3) most recent 
regular evaluation periods. If the officer fails to meet this criteria, the officer shall be prohibited 
from selecting shifts during next regularly scheduled shift selection process, with the officer's 
shift(s) being designated by Department Management. 

3. Officers assigned to limited duty ("limited duty" as used in this policy refers to permanent and/or 
temporary limited duty) shall, for the duration of that limited duty status, be assigned to a shift at 
the discretion of Department Management. If an officer is assigned to limited duty on the date(s) 
that the shift selection occurs for the ensuing three {3) consecutive shift rotations, the officer shall 
be permitted to participate in the shift selection process, but shall be assigned, during the period 
of limited duty, at the discretion of Department Management. 

4. It is agreed and acknowledged by the parties that implementation of this Shift Rotation Policy shall 
inevitably result in one or more officers being unable to select the first, second, or third shift(s) 
desired by that officer. In the case of a limited duty employee, he/she shall be allowed to select 
shifts, but during the term of the limited duty, shall be subject to assignment by Department 
Management to a shift other than that which was selected. 

It is further agreed and acknowledged that as a result of an exercise by Department Management 
of its discretion to assign a limited duty employee to other than a shift selected by that employee, 
one or more other employees who have selected shifts pursuant to this policy, shall be displaced 
from that shift(s) as the result of a limited duty employee being assigned by Department 
Management and displacing the employee who selected shifts pursuant to this policy. 

Therefore, neither the limited duty employee, an employee displaced because of Department 
Management's assignment of a limited duty employee, nor the SGPOA or any other entity, shall 
have standing to exercise the grievance procedure in connection with failure to actually be 
assigned to, and allowed to perform duties on, that employee's selected/desired shift. 

5. The limited duty provisions of this Shift Rotation Policy shall take precedence over any preexisting 
policy, practice or method of shift assignment as to any limited duty employee. Additionally, th is 
policy shall not preclude Department Management from assigning a member of the represented 



unit to an assignment consistent with a Vocational Rehabilitation Plan Agreement, but which is not 
an assignment that participates in this shift rotation policy. 

Once a probationary officer has completed probation, he or she can select their shift at the next 
regularly scheduled selection period. 

For purposes of calculating the maximum number of shift rotations that an officer may select, the 
calculations will begin fresh as of the rotational period commencing January 2011. 

This shift selection procedure is a two year pilot project expiring on December 31, 2012. By no later than 
October 1, 2012, the City shall notify the SGPOA of its intent to continue this revised procedure or revert 
to the procedure in effect in the 2009/2010 MOU. The decision to discontinue this revised procedure shall 
not be subject to any internal grievance or other process, PERB proceeding, and/or court action. 

ARTICLE 16. EDUCATION INCENTIVE 

Unit members having qualified for and been issued an Intermediate POST certificate, but being ineligible 
for and/or not having been issued a college degree, shall be paid an additional three percent (3%) of their 
established salary. Unit members having qualified for and been issued an Advanced POST certificate, but 
being ineligible for and/or not having been issued a four year college degree, shall be paid an additional 
five percent (5%) of their established salary. 

These incentive amounts shall not be in addition to any other education incentive amounts for which a 
unit member is eligible. For example, a unit member with an AA degree and an Intermediate POST 
certificate presently is eligible for a four percent (4%) salary increase. Application of the above language 
shall not result in a unit member receiving seven percent (7%) of salary. 

ARTICLE 17. DONNING AND DOFFING 

Effective immediately with the adoption of this MOU, "donning and doffing" is no longer deemed 
compensable. 

ARTICLE 18. SUMMER UNIFORMS 

Officers assigned to patrol may wear summer uniforms at their discretion from May through October. 

ARTICLE 19. SUBPOENA NOTICE/STAFFING PLAN 

The City will make every reasonable effort to notify officers that they have been served with a subpoena 
to appear in court forty eight hours prior to the scheduled court appearance. However, both parties 
recognize that there will be exceptions when it is impractical to give such notice. 

The police chief will issue a memo regarding minimum staffing. However, if during the term of this MOU 
the state of California takes or borrows more than $100,000 in revenues from the City the City can reopen 
the issue of minimum staffing at its option. 



ARTICLE 20. FTO PROGRAM 

The Field Training Officer (FTO) program is detailed in Exhibit "A." An officer in the FTO assignment will 
receive an additional 3.S% of his/her base pay for the duration of time that s/he is an FTO, provided that 
the total number of FTOs at any given time does not exceed eight (8) officers. 

ARTICLE 21. 960 PROGRAM 

The City, at the Police Chief's discretion, will allow police officers who voluntarily retire from City service, 
and who are at least SO years of age at the time of retirement, to be rehired as a Contract Service Worker 
(CSW - Retiree) in his/her previous position for a period not to exceed 960 hours in the fiscal year of 
retirement and for an additional 960 hours in the fiscal year following retirement. The CSW-Retiree will 
be paid at the hourly rate earned and hold the same as on the last full day of employment. CSW-Retirees 
are employed on an at-will basis and may be separated at any time, without cause, and without right of 
appeal. The provisions of the Public Safety Officer Procedural Bill of Rights Act (Government Code Section 
3300 et. seq.) do not apply to CSW-Retirees. CSW-Retirees shall not be covered by the provisions of the 
Memorandum of Understanding ("MOU"). All applicable CaiPERS regulations regarding the employment 
of retirees shall apply. 

ARTICLE 22. RETIREMENT 

Employee Retirement Contribution 

Effective July 14, 2012, employees shall pay two-thirds (2/3) [i.e., six percent {6%)] of the required nine 
percent (9%) employee contribution on behalf of the employee to CaiPERS. This payment shall be made 
on a pre-tax basis. 

Effective June 13, 2013, employees shall pay the entire portion of the required nine percent {9%) 
employee contribution on behalf of the employee to CaiPERS. This payment shall be made on a pre-tax 
basis. 

Retirement Formula 

As soon as approval is granted by CaiPERS, the City shall implement a "second tier" retirement formula 
for those hired after the PERS contract Amendment : 

• 2%@ so 
• Three-year average 
• Post retirement survivor allowance 
• Employees to pay 100% of the employee contribution 

Employees currently on payroll who are promoted to sworn positions in the Police Department shall retain 
their existing 3% @ SO formula. Employees who are hired from outside the organization shall be placed 
on the "second tier" formula . 



ARTICLE 23. VACATION TIME 

In December 2015, during a window of not less than one calendar week, at the discretion and convenience 
of the Finance Department, an employee may voluntarily elect to be paid cash for up to maximum of forty 
{40) hours of accrued vacation. The cash pay out shall be paid on the December 31, 2015 payroll check. 

In the Fall of 2016, during a window of not less than one calendar week, at the discretion and convenience 
of the Finance Department, but not outside six {6) weeks of the selected paydate, an employee may 
voluntarily elect to be paid cash for up to maximum of forty {40) hours of accrued vacation. The cash pay 
out shall be paid on the second regular payroll check in November 2016. 

ARTICLE 24. FLEXIBLE BENEFIT PROGRAM 

Effective January 1, 2015, the City will contribute $1568 per month to each employee through a Flexible 
Benefit Program in order to purchase basic medical, dental, and vision care benefits. Once the enrollment 
requirements of our insurance providers are met, the employee has the option to receive any unspent 
funds as taxable income. 

ARTICLE 25. LEXIPOL POLICIES 

Effective with the adoption of this MOU, the Association agrees that the San Gabriel Police Department 
Policy Manual, as developed by Lexipol, LLC, may be implemented. 

SAN GABRIEL POLICE 
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San Gabriel Police Department 
PURPOSE and SCOPE 
FIELD TRAINING PROGRAM 
SECTION 1 

EXHIBIT A 

The Field Training Program (FTP) has established itself as one of the most important ongoing programs 
within the San Gabriel Police Department. The combined efforts of all personnel who are a part of the FTP 
are necessary to ensure its success. While only a few are directly involved, indirectly every member of the 
agency will benefit to some degree from the program's success. It is for that reason that we strive to select 
only those officers whose first priority is achieving department goals. 

The purpose of this Field Training Program Guide is to establish rules and procedures in support of the 
FTP Policy (SGPD Policy 436) and the FTP. This guideline is not meant to address every situation that may 
be encountered in the ever-changing development ofthe program and its intent is to provide a foundation 
for participants of the program. Adherence to these guidelines and processes coupled with dedication and 
determination of its participants will ensure the program's success. 



San Gabriel Police Department 
FTO ENTRY, SELECTION, AND RETENTION CRITERIA 
FIELD TRAINING PROGRAM 
SECTION 2 

ENTRY CRITERIA 
FTOs will be selected based on the following requirements: 

(a) Desire to be an FTO 

(b) Full-Duty officer with at least three years patrol experience with the San Gabriel Police Department 
(Exceptions can be made at the discretion of the Chief of Police.) 

(c) Assigned to the Patrol Division at time of appointment 

(d) Demonstrated ability as a positive role model 

(e) A minimum of "Meets Standards" on three consecutive evaluations for the year prior to 
consideration for appointment 

(f) Performance evaluations to reflect a mm1mum rating of "Meets Standards" in the following 
categories: investigative skills; writing skills; relationships with co-workers; leadership; 
communication skills; quality of work; and initiative 

(g) Interested officers shall submit a Memorandum of Interest to the FTP Administrator describing 
their desire for appointment, commitment to the program, and qualifications. 

SELECTION PROCESS 
A Memorandum of Interest shall be issued by the Department when a need or vacancy within the program 
arises. Selection of FTOs shall be conducted under the direction of the Division Commander. The following 
protocol has been established to ensure fair and equitable selection of department FTOs: 

(a) Review of Memorandum of lnterest(s) by FTP Administrator 
a. Administrator is responsible for ensuring that entry criteria are met 
b. Administrator to forward qualified candidate information to patrol supervisors for review 
c. Administrator responsible for compiling supervisor reviews 

(b) Supervisors are to examine a candidate's maturity, teaching prowess, law enforcement 
experience, and interpersonal relationships. This portion of the selection process will allow input 
from each candidate's former and current supervisor regarding performance. 

(c) The Administrator will be responsible for forwarding completed candidate reviews to the Division 
Commander for consideration. 

(d) The Division Commander will make FTO recommendations to the Chief of Police. 

(e) The Chief of Police has final approval and will decide if a candidate should be certified as a FTO. 



(f) Upon certification and assignment, a FTO will receive FTO pay in accordance with the current 
Memorandum of Understanding (MOU). 

(g) FTOs will be assigned to a shift of his/her choosing; provided that an equal amount of FTOs are 
assigned to day shift and night shift. 

(h) A term of assignment is defined as two years in duration from date of appointment. 

MAINTAINING FTO STATUS 
FTOs will be required to submit a Memorandum of Interest to the FTP Administrator outlining their desire 
to remain in the program at the end of each two-year term. All FTOs desiring to remain in the program 
must continue to meet all Entry Criteria to be considered in maintaining FTO status. The FTP Administrator 
will: 

(a) Ensure the FTO meets Entry Criteria; 

(b) Review the FTO's performance evaluations; 

(c) Seek input from the FTO's recent supervisors regarding the FTO's overall work performance; and 

(d) Confer with the Division Commander for continued certification in the program. 

REMOVAL/WITHDRAWAL FROM PROGRAM 
FTOs may be removed or withdraw from the program for the following reasons: 

(a) FTOs who fail to receive a "Meets Standards" on two separate performance evaluations during 
his/her term of assignment within the FTP will be removed from the program. 

(b) FTOs who are no longer meeting all provisions of the FTO entry criteria will be removed from the 
program. 

(c) The FTP SAC, a Watch Commander, or supervisor may recommend removal of a Field Training 
Officer. The Division Commander shall consider any such recommendation, make additional 
inquiries, and remove an FTO if the information provided supports such removal. A FTO shall have 
the opportunity to provide the Division Commander with additional or mitigating information to 
appeal the removal decision. 

(d) Upon assignment to non-patrol job duties, the appointment will be terminated. Reappointment 
shall require reapplication as outlined in Policy 436. 

(e) A FTO may voluntarily withdraw his/her appointment. A FTO that withdraws his/her appointment 
shall submit a Memorandum to the FTP Administrator informing him of such withdraw and the FTP 
Administrator shall be responsible for conducting an exit interview with that FTO. 

When the removed or withdrawn officer once again meets entry criteria, he/she may submit a 



Memorandum of Interest to the FTP Administrator for reinstatement to the program, provided there is a 
need and vacancy. The qualified candidate's interest in the program will be processed in the same manner 
as an "entry" candidate. 



San Gabriel Police Department 
FTO SHIFT SELECTION & COMPENSATION 
FIELD TRAINING PROGRAM 
SECTION 3 

Shift Selection 
Effective July 2014, eight Field Training Officers will be assigned in the Patrol Division. {The number of 
FTOs may be increased and decreased at the discretion of the Chief of Police.) 

FTOs will be assigned to a shift of his/her choosing; provided that an equal amount of FTOs are assigned 
to dayshift and nightshift. Dayshift as used in this context refers to either Platoon 1 - Weekday Days or 
Platoon 2- Weekend Days. Nightshift refers to Platoon 3- Weekday Nights or Platoon 4- Weekend 
Nights. Selection of shifts will be completed by seniority and must abide by forced rotation restrictions as 
agreed upon in the Memorandum of Understanding {MOU). Any conflict in scheduling will be resolved by 
the Scheduling Lieutenant. 

For example, if eight FTOs are assigned to the FTP and the four senior FTOs all select 'dayshift,' the other 
FTOs will be forced to 'nightshift.' In this instance, the forced FTOs may select from either Platoon 3 or 
Platoon 4. 

The Chief of Police reserves the right to rescind the minimum FTO per shift requirement without the need 
for a meet and confer process. 

Compensation 
Police Officers assigned to the Field Training Program shall be paid special assignment pay based on the 
MOU. Any police officer removed from the program will not be eligible to receive the additional pay. 
Immediately upon removal, the FTP Administrator will inform Administration to complete a Personal 
Action Form {PAF) terminating special assignment pay. 



San Gabriel Police Department 
FTP MEETINGS 
FIELD TRAINING PROGRAM 
SECTION 4 

The FTP Administrator and FTP Coordinator are responsible for the day-to-day management of the FTP 
and will coordinate all aspects of the FTP, including but not limited to: conducting regular FTO meetings, 
facilitating communication amongst FTOs regarding programmatic issues and progress of trainees and 
facilitating specialized training for FTOs to enhance their capabilities as FTOs. 

FTP staff will meet once every three months for in-service training, information exchange, and review of 
evaluation standards. 

All FTO meetings are mandatory, unless specifically excused by the FTP Administrator or his designee for 
good cause. Failure to attend meetings or having an excessive amount of unexcused meetings may be 
grounds for removal from the program. 



FTO AND FTP SAC TRAINING 
FIELD TRAINING PROGRAM 
SECTION 5 

Training is an essential component of the FTP's overall strategy. Need of training arises due to 
advancement in technology, need for improving performance, or as part of professional development. 
Therefore, training and development helps in optimizing the utilization of human resources that further 
helps an FTO achieve organizational goals as well as their own individual goals. 

An officer selected as a Field Training Officer shall successfully complete a POST certified (40-hour) Field 
Training Officer Course prior to being assigned as a FTO. All FTOs must complete a 24-hour Field Training 
Officer update course every three years while assigned to the Field Training Program. 

Officers assigned as an FTO will receive specialized training courses (e.g. leadership, teaching, and tactics 
courses), which will enhance their teaching abilities and skills. Specialized training courses must meet or 
exceed those requirements as set forth by POST and the Department. 

A specific police related specialty (e.g. narcotics, gangs, fraud, etc.) must be chosen by each individual FTO 
within two months of appointment to the assignment. Specialized training requests will be submitted to 
the FTP Administrator, who will review the requests and approve such courses, provided those courses 
relate to the FTO's specific job function(s). 

Training submitted to satisfy department prescribed annual in-service training requirements may be 
obtained from a variety of sources, as long as the training meets all requirements set forth herein. Sources 
may include, but are not necessarily limited to, agency training; training received from an accredited 
institution of higher learning, such as a university, community college, or police academy; workshops; 
seminars; specialized schools; and certain video/satellite-based training materials. 

The FTP's Administrator and Coordinator will be required to successfully complete a POST approved Field 
Training Administrator Course within one year of appointment to the position. 



San Gabriel Police Department 

FTO UNIFORM INSIGNIA 

FIELD TRAINING PROGRAM 

SECTION 6 

All assigned FTOs shall wear the insignia of a two-bar cloth Chevron, blue in color with gold trim, worn on 

the uniform shirt. The Chevron shall be worn on each sleeve with the uppermost portion of the Chevron 

Yz" below the lowermost portion of the shoulder patch. One set of Chevrons shall be provided by the 

department to each FTO. 

Only active FTOs in the Patrol Division are allowed to wear the insignia on their uniform. Any officers who 
are removed or resign from the FTO program, or who are reassigned to another division shall remove the 
FTO insignia from their uniform at their own expense. 

Insignia provisions apply to uniform jackets as well ; however, wearing uniform insignias on jackets is 
optional and at the discretion of each respective FTO. Any officers who are removed or resign from the 
FTO program, or who are reassigned to another division shall remove the FTO insignia from their uniform 
jacket at their own expense. 



Exhibit B 

Effective January 1, 2015 

A B c D E 

Police Officer $5,450 $5,721 $6,008 $6,624 

Effective June 27, 2015 

A B c D E 

Police Officer $5,505 $5,778 $6,068 $6,370 $6,690 

Effective June 25, 2016 

A B c D E 

Police Officer $5,560 $5,836 $6,129 $6,434 $6,757 


